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Mount Saint Catherine’s Primary School
Health, Safety and Welfare Policy
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Last reviewed____________________ due for review ________________ 
Signed by chair of BOG___________________________ Date__________

The health, safety and welfare of all the people who work or learn at our school are of fundamental importance. We aim to provide a safe, secure and pleasant working environment for everyone. The Board of Governors, along with the EA/CCMS, takes responsibility for protecting the health and safety of all children and members of staff. The Council for Catholic Maintained schools’ Health and Safety Policy Statements are adopted and complemented by the School’s Policy Statement.


It is the School’s Policy to provide adequate information to identify needs in respect of training and to provide supervision for the health and safety of pupils.


The Board of Governors also accepts responsibility for the health and safety of other people who may be affected by school activities.

A complete Health and Safety inspection/audit will be carried out at least once per year and a copy of the report will be submitted to the CCMS and the EA
A detailed description of Health and Safety  roles and responsibilities  of  Boards of Governors,  the Principal and teaching and non – teaching staff is attached to the rear of this policy document.  


The school curriculum
will teach the children about important aspects of health and safety in order to equip them with the skills, knowledge and understanding to enable them to live positive, successful and healthy lives. Teachers take every opportunity to educate children in this regard in the normal school curriculum. For example, the Primary 4 children are involved in practical child pedestrian safety training stage 2. the children commenced this training in Primary 3 and it will follow through to Primary 7.

We teach children respect for their bodies, and how to look after themselves. We discuss these issues with the children in PDMU lessons and we reinforce these points in World Around Us topics, where children learn about healthy eating and hygiene. We also show them how to move and play safely in PE lessons. 


Health and safety issues also arise when we teach care for the environment and awareness of the dangers of litter. Key Stage 2 children are also taught about the dangers of alcohol, smoking and drugs through our PDMU programme.

Our school promotes the spiritual growth and welfare of the children through the RE curriculum, through special events such as First Confession, First Communion and through the regular Religious Education lessons.

Each class has the opportunity to discuss problems or issues of concern with their teacher or one of the designated teachers for child protection.Teachers use a range of teaching strategies to help children discuss and overcome any fears and worries that they may have. Teachers handle these concerns with sensitivity.

School meals


Our school provides the opportunity for children to buy a meal at lunchtimes. If parents are in receipt of income support, they may claim free school meals for their children. The EA catering services are presently trying  to ensure that the meals provided have a suitable nutritional value. The school has a Healthy Eating Team made up of staff from school, canteen and parents.

If children choose to bring their own packed lunch, we supervise them during this time. Children are encouraged to eat a healthy lunch and we have a healthy eating policy for breaktime.


Our school promotes a healthy lifestyle. As sweets can damage children’s teeth, we do not encourage sweets to be eaten in school.


We are part of the Boost Better Breaks Scheme. In foundation stage the children clean their teeth once a day.

School uniform


It is our school policy that all children wear the school uniform when attending school, or when participating in a school-organised event outside normal school hours. We agree the requirements for school uniform with parents and we review these regularly. 


It is the responsibility of the Principal to ensure that the school uniform policy is enforced.

We ask parents to equip their children with the necessary uniform and school equipment, so that they are able to participate fully in all school activities. If a child repeatedly attends school without the correct uniform, we will inform parents and request that they make sure their child leaves home with the proper uniform. If a parent is in financial difficulties, and this results in a child not having the correct uniform or not having adequate equipment, our school will do all it can to support the parent. 


On grounds of health and safety we do not allow children to wear jewellery in our school. If a parent insists on children wearing earrings this will only be permitted as long as the child wears ear-ring studs in pierced ears.

Child protection


There is a named person responsible for child protection in the school. This is the Vice-Principal (Mrs. McLaughlin).  Mrs McKenna serves as deputy designated teacher in this area.


If any teacher suspects that a child in their class may be the victim of abuse, they should immediately inform the named person about their concerns.


The school’s named child protection officer works closely with social services and the EA services when investigating such incidents. We handle all such cases with sensitivity and we place paramount importance on the interests of the child.


We require all adults employed in school to have their application vetted through police records in order to ensure that there is no evidence of offences involving children or abuse.


School security


While it is difficult to make the school site totally secure, we will do all we can to ensure the school is a safe environment for all who work or learn here.


We require all adult visitors to the school who arrive in normal school hours to report to the reception area, sign the visitors book and to wear a visitor’s badge

Teachers will not allow any adult to enter their classroom if whilst in the school building.

If any adult working in the school has suspicions that a person may be trespassing on the school site, they must inform the Principal immediately. The Principal will warn any intruder that they must leave the school site straight away. If the Principal has any concerns that an intruder may cause harm to anyone on the school site, he will contact the police.

Safety of children


It is the responsibility of each teacher to ensure that all curriculum activities are safe. If a teacher does have any concerns about pupil safety, they should draw them to the attention of the Principal before the activity takes place.


We do not take any child off the school site without the prior permission of the parent. 


If an accident does happen, resulting in an injury to a child, the teacher will do all s/he can to aid the child concerned. We keep a first aid box in the office. The following staff have been trained in First Aid: 




Mr Hughes
                          Mr McGuigan

                          Ms Murtagh
                        Ms Kennedy


Should any incident involving injury to a child take place, one of the above-mentioned members of staff will be called to assist. If necessary, the school secretary will telephone for emergency assistance.


We record all serious incidents involving injury on the school incident sheets, and we inform parents in all cases. Should a child be quite seriously hurt, we contact the parents through the emergency telephone number that we keep on the school files.

Defibulator
There is a defibulator at the front entrance, opposite the internal office door. This is checked for faults and battery life weekly by Ms Murtagh.


Seat belts


We only use coaches and mini-buses where seat belts are provided. We instruct the children to use seat belts at all times when the bus is moving.

Theft or other criminal acts


The teacher or Principal will investigate any incidents of theft involving children.


If there are serious incidents of theft from the school site, the Principal will inform the police and record the incident in the incident book.


Should any incident involve physical violence against a teacher, we will report this to the EA/CCMS and support the teacher in question if he or she wishes the matter to be reported to the police.

Monitoring and review


The Principal (on behalf of the Board of Governors), in consultation with professional advisors, carries out regular risk assessments to ensure that the school is a safe environment.


The Principal implements the school health, safety and welfare policy on a day-to-day basis, and ensures that all staff are aware of the details of the policy as it applies to them.


The Principal reports to governors annually on health and safety issues.


This policy will be reviewed at any time at the request of the governors, when the need arises or at least once every three years. 

Boards of Governors

Governors have a statutory responsibility under the Health and Safety at Work (NI) Order 1978 for ensuring that the Council’s Safety Policy is both understood and implemented in schools under their control.

The Schedule to the Scheme for the Membership, Procedure and Functions of the Board of Governors of maintained schools and the Scheme for the Local Management of Schools also assigns to Boards of Governors a number of functions, duties and responsibilities in respect of Health and Safety.

In discharge of their statutory responsibilities Governors must ensure:

· that all teaching staff appointed by them hold appropriate qualifications both to teach the subjects required of them and to use the necessary equipment and machinery;

· that both teaching and non-teaching staff are provided with regular training that will assist them to work safely;

· the maintenance of procedures for the safety of both teaching and non-teaching staff who come under their control;

· that an inspection of the school premises and equipment is carried out by them at least once per year and that a report is submitted to both the CCMS Chief Executive and the Chief Executive of the relevant Education and Library Board;

· the prompt and efficient maintenance of 

(i) all equipment,

(ii) all non-structural repairs,

as defined in the relevant Annex of the education and Library Board’s Scheme for the Local Management of Schools;

· that contractors carry out their undertakings in a safe manner so as to ensure the health and safety of all personnel on the premises;

· that all equipment and materials either purchased or acquired by them are suitable and safe for their use;

· that both teaching and non-teaching staff are issued with a copy of the Council’s and School’s Safety Policies.

Principals

Principals of schools are responsible for the day to day application of this Safety Policy both for teaching and non-teaching staff.

In the discharge of this responsibility each Principal shall:

· ensure that risk assessments have been carried out to assess all significant risks within the school;

· ensure that both teaching and non-teaching staff are provided with regular training that will assist them to work safely;

· ensure the provision and maintenance of procedures for the safety of both teaching and non-teaching staff who come under their control;

· ensure that all staff are aware of any instructions or safety advice pertaining to their particular discipline issued by either the Council, the relevant Education and Library Board or the Department of Education;

· ensure that all safety reports pertaining to the school are understood and that the detailed work has been completed;

· ensure that adequate arrangements exist for carrying out regular fire drills and that all staff participate in, and are aware of, such arrangements;

· report to the Board of Governors all defects and hazards which are their responsibility;

· ensure that safe systems of works are used by contractors or persons carrying out inspections or non-structural repairs which are the Governors’ responsibility as set out in the relevant Board’s Scheme for the Local Management of Schools and that reference has been made to the Council’s and Boards’ Health and Safety Manual;

· report all defects and hazards which cannot be dealt with under the scheme for Local Management of Schools to the responsible officers both in the Council and in the relevant Board;

· ensure that all accidents to teaching staff are reported promptly to the Council.  In the case of non-teaching staff, all accidents must be reported to the relevant Board;

· ensure that all staff operate safe working practices in the execution of their duties.

In the absence of the Principal, the Vice Principal or a nominated senior teacher will assume the role.

Teaching Staff and Non – Teaching Staff

Each member of the teaching  and non – teaching staff has a responsibility to exercise care and attention regarding the safety of themselves and pupils/students under their care.

In the discharge of this responsibility each  member of staff shall:

· ensure that they take reasonable care during their work activities to avoid accident or injury to themselves, other members of staff and pupils/students;

· exercise effective supervision of the pupils and know the emergency procedures in respect of fire, first aid, etc; and how to carry them out;

· observe all safety instructions and advice issued by the CCMS, EA or the Department of Education, and observe all safety rules relating to specific machinery or processes;

· ensure that all protective clothing and equipment as required are both available and used by themselves and pupils/students;

· report all potential hazards affecting health and safety to the Principal and make recommendations on safety equipment and on additions or improvement to plant, tools and equipment which are dangerous or potentially so;

· report all accidents to the Principal and ensure that Incident/Accident Forms are completed;

· co-operate fully with the Principal on all matters pertaining to Health and Safety;

· give clear instructions and warnings as often as necessary and follow safe working procedures personally.

Mount Saint Catherine’s Primary School, Armagh
RISK ASSESSMENT OF HEALTH & SAFETY ISSUES – SCHOOL SITE ISSUES

A. Identified health & Safety issues covered by this assessment:

B. Persons/Property exposed to risk:

C. Those involved in the assessment/role:

D. Background context/Any History of Health & Safety incidents/events:

Mount Saint Catherine’s Primary School, Armagh
RISK ASSESSMENT OF CHALLENGING PUPIL BEHAVIOUR

E. Pupil covered by this assessment:

F. Persons/Property exposed to risk:

G. Those involved in the assessment/role:

H. Background context/Any History of incidents/events/medical information:

Mount Saint Catherine’s Primary School, Armagh
RISK ASSESSMENT EDUCATIONAL VISITS

I. Trip covered by this assessment:

J. Persons/Property exposed to risk:

K. Those involved in the assessment/role:

L. Background context/reason for trip/previous history of trips/incidents:
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